() HUMBER

Capital Development &
Facilities Management

Small Projects (<$50,000)

Examples:

Painting of rooms, doors
Installing security cameras, card readers, power or data outlets
Purchasing & installing office furniture

Installing whiteboards, cabinets and shelving, keyboard trays, AV equip-
ment (projector, TV screen)

Large Projects (= or >$50,000)

Examples:

Reconfiguration of existing office spaces to increase the number of work-
stations or offices

Changing the function of an existing space (converting a meeting room/
storage room to office space, converting a classroom to a lab oralabto a
classroom)

Requesting additional office space to accommodate new hires
Purchasing equipment with project estimate > $50,000

Space or renovation fund required for special grants and funding project

New Academic Programs

An additional lab or a dedicated classroom is required for the new program
Additional office space required for new program coordinator(s), faculty

Renovation to existing space (>$50,000)
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Submit a service request via our online |
system at:

http://humber.ca/facilities

Fill out a project or space allocation/
project request form.

This form is available online at:

http://humber.ca/facilities/forms

Project/space allocation request
requires signature and approval from
the SVP/VP responsible for the faculty
or department submitting the request.

If you have any questions, please
contact Khon Ta, ext.4143

How to Submit a Project
Request

Capital Project Types & Related Procedures

CPSMC: Capital Planning & Space Management Committee
CDFM: Capital Development & Facilities Management

A CDFM Project Coordinator will
provide project estimate and
‘ proposed layouts

If project estimate is approved by the
requestor, funding will come from the
Faculty or Department’s operating
budget

Capital Planning & Space
Management Committee (CPSMC) will
review requests and make
recommendations to the Executive
Team for approval

Projects will be submitted to Finance
for budget approval (every December)

Approved projects normally
announced in late January every year

All “approved” projects = or >
$50,000 in value will be funded
centrally.

< Any project with estimate >$1M
requires Humber Board approval
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