
Cartridge Recycling at Humber College 

Attention All Staff in Humber offices (departments or schools): 
 

Please recycle printer cartridges! 
We are committed to making sure we dispose these items responsibly and in accordance with Humber 
environmental policies. 
 

NOTE: Xerox and ALL BRANDS used or full toner cartridges can be sent to Xerox for recycling. 
(This does not include Re-manufactured toner bought through Purchasing, these come with their own return 

packaging and labels) 

 
1. Put the used cartridge in a box and seal it to make sure there is no leakage of ink anywhere. The 

used toner cartridge boxes need to be sealed so that NO toner can leak out. If toner is leaking, 
please place the used cartridge in a bag and then in the box. 

2. Follow the link below: 
http://www.xerox.ca/about-xerox/recycling/enca.html 

 
3. Here you will create an account and fill in the shipping information. 
4. Once you have an account, you will be able to generate and print a Purolator shipping label 

(there is no cost to you). 
5. Attach the shipping label to the sealed toner cartridge box. 
6. The boxes can be dropped off at Humber’s Central Receiving North or Lakeshore. 

- OR - 
7. You can collect them and…  

a. North Campus: When you have a minimum of 10 used cartridge boxes call extension 
4443 to arrange for it to be picked up. 

b. Lakeshore Campus: Leave it in your mailroom with a note on it that says “for recycling” 
and it will be picked up. 

8. Cartridges will not be picked up if they are leaking or the Xerox labels are missing.  
9. Purolator will pick up and deliver them back to Xerox for proper recycling. 

 
If you have more than 1 empty cartridge to recycle:  
When you are in the Login page (above link) you can order large empty boxes that come with plastic 
bags. Smaller used toner cartridges can be placed in the plastic bag inside the large box to be shipped 
back to Xerox. By doing this we are reducing the number of times Purolator needs to come to Humber 
to pick up cartridges, reducing the trucks on the road and the emissions that those trucks put into the 
atmosphere. 
 
If you have any questions please call ITS x8888 

http://www.xerox.ca/about-xerox/recycling/enca.html

